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PROCEDURE FOR OBTAINING INFORMATION FROM THE NAPERVILLE PARK DISTRICT
PER ILLINOIS FREEDOM OF INFORMATION ACT (FOIA) GUIDELINES

The Freedom of Information Act (FOIA) is a state statute that provides a method for the public to gain
access to public records, within the provisions of the Act.

Procedure for Requesting Information

1. Requests must be submitted in writing and may be delivered in person or mailed to Attn: FOIA
Officer, Naperville Park District, 320 W. Jackson Ave., Naperville, Illinois, 60540. Requests may also
be faxed to 630-689-2573 or emailed to foia@napervilleparks.org with the entirety of the request
included in the body of the email message.

2. Although a specific form is not required, one can be obtained from the District’s website at
www.napervilleparks.org/foia. The Naperville Park District must comply with or deny a request for
records within 5 working days after receipt of the request (an additional 5 working days may be
granted, under certain conditions), unless the request is made for commercial purposes which
require response within 21 business days after receipt.

3. If any of the materials you request are exempt under the Act, you will be notified of the exemptions.
Any denial, or partial denial, of your request may be appealed in writing to the President of the
Naperville Park District Board of Commissioners, 320 W. Jackson Ave., Naperville, Illinois, 60540, or
to the Public Access Counselor. The Public Access Counselor may be contacted by phone at 1-877-
299-FOIA or by mail:

Public Access Counselor
Office of the Illinois Attorney General
500 S. 2nd Street
Springfield, IL 62701

4. You also have the right to seek juridical review by filing a lawsuit in the Illinois Circuit Court. If you
choose to file a request for review with the Public Access Counselor, you must do so within 60
calendar days of the date of the denial. Please note that you must include a copy of your original
FOIA request and this letter when filing a request for review with the Public Access Counselor.

5. If the requested document is maintained in an electronic format the Naperville Park District will, if
feasible, furnish it in that format. For hard copies, the fee will be $.15 per page after the first 50
pages for standard black and white copies. Costs for color or oversize copies may be more.

6. Records may be inspected upon notification of availability, at the Naperville Park District
Administration Building located at 320 W. Jackson Avenue, Naperville, IL 60540. The Naperville Park
District is not required to maintain any record prior to the effective date of the Act July 1, 1984, nor
is the Park District required to create a record to answer your request.

A copy of the Illinois Freedom of Information Act is on file in the administrative office.
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